YacTHoe 00pa3oBaTeibHOE YUpeKIeHNEe BbICIIEro 00pa3oBaHus
"Kypckuii HHCTUTYT MeHeI>KMEeHTa, JKOHOMMKHU 1 Ou3Heca'

3akperuieHa 3a kadenpoit

Kpanudukanus

O6mas TpyIoeMKOCTh
dopma oOydeHHs

Yacos 110 yueOHOMY ILIaHy
B TOM YHCIIE:

ayJUTOPHBIC 3aHATHSL
caMocTosATebHas paboTa

4aCoOB Ha KOHTPOJIb

Dopma 00yueHus

Yacos 1o yueOHOMY ILIaHy
B TOM UHCIIE:

ayAUTOPHBIC 3aHATHS
caMocTosTeNbHas paboTa

4acoB Ha KOHTPOJIb

®opma 00yueHus

YacoB 1o yueGHOMY IUIaHy
B TOM UHCIIE:

ayIUTOPHBIEC 3aHATUSL
caMocTosTeNbHas paboTa

YaCoOB Ha KOHTPOJIb

OCHOBBI 1€JIONIPOU3BOACTBA

pabouyas mporpaMma JUCIUILINHBI

Kadeapa ynpasJienus u cBsizeil ¢ 00111eCTBEHHOCTBHIO

Bbaxanasp

53ET
ouHast
180

73,6
72
34,4

04YHO-3204YHas
180

17,6
153,4

3a04Hast
180

17,6
155
74

Bugs! koHTpoONI B cemecTpax:

DK3aMEHEHI 2

Bugs! koHTpONI B cemecTpax:

DK3aMeHs! 3

Bupap! koHTpONIs B cemecTpax:
9K3aMEeHbI 2



Pacnpe)lenem[e YaCoB JUCHMILINHBI 110 CeMeCTpaM

o4Has ¢popma

Bun yaebHOM paboTh 3a Bce ceMecTphl Cemectp 2
3.€. 5 5
Hroro (3a cemectp) 180 180
Jlexrn 36 36
[TpakTuku 36 36
KoHTakTHas paboTa Ha aTTECTAINIO 1,6 1,6
KoHTakTHas paboTa Ha IPAKTUKY 0 0
KonTaktHas pabora Ha TA 0 0
KoHTakTHas paboTa Ha KypCOBYIO paboTy 0 0
CamocTrosTenpHas pabora 72 72
WMHnuBuayaapHasi KOHTAKTHas paboTa 0 0
KoHTpois 34,4 34,4
PacnipenesieHne 4acoB TUCHMILIHHBI II0 CEMECTPaM
04HO-3204HasA Gopma
Bun yue6HOI paboTh Uroro Cemectp 3
3.C. 5 5
Hroro (3a cemectp) 180 180
Jlexrmm 6 6
IIpakTHdecKue 3aHATHUSI 10 10
KoHTakTHas paboTa Ha aTTECTAIUIO 1,6 1,6
KoHTakTHas paboTa Ha IPAKTHKY 0 0
KonTaktHas pabora Ha TMA 0 0
KoHTakTHas paboTa Ha KypCOBYIO paboTy 0 0
CamocTrosTenpHas pabora 153,4 153,4
KoHTpoib 9 9
Pacnpeesienne 4acoB AMCHMIIMHBI 110 CeMeECTPa
3ao4yHas ¢opma
Bun yue6HO#H paboThI Htoro Cemectp 2
3.e. 5 5
Hroro (3a cemectp) 180 180
Jlexmmn 8 8
[IpakTHdeckue 3aHATHS 8 8
KonTakTHas paboTa Ha aTTeCTAIIUIO 1,6 1,6
KonTakTHas paboTa Ha IPAKTHKY 0 0
KonTtaktHas pabota Ha [A 0 0
KonTakTHas paboTa Ha KypcoBYyIO paboty 0 0
CamocrosTenpHas padboTa 155 155
KonTponb 7,4 7,4




ITporpammy cocTaBUI(1):

Cm. npenodasamens Jlésuwuna Jlroomuna Cepeeeena

PenienzenT(bl):

Tenepanvuviii oupexmop OOO «Pulivckas agmoxoaonua 1772» Kyyes B.B.

Paboyas mporpaMma AUCIUIUTHHBL

OcHOBBI AeJ0IPOU3BO/ICTBA

paspaborana B coorBercTBuu ¢ ®I'OC BO:

DenepanbHBIA TOCYAapPCTBCHHBIH 00pa30BaTeNbHBIA CTaHAAPT BHICIIEro 00pa3oBaHus - GaKanaBpHaT IO HAIIPaBICHHUIO TOATOTOBKU
38.03.02 MenemxmenT (mipuka3 Munooprayku Poccun ot 12.08.2020 r. Ne 970)

COCTaBJIEHAa Ha OCHOBAaHUH y4eOHOTO IIaHa:
38.03.02 MenemxMeHT, mpoduiib «K MEHEIKMEHT OpraHU3aIluH»
YTBEPKIEHHOTO yu€HBIM coBeToM By3a OoT 30.08.2023 mpotokom Ne 1.

Pa6ouas mporpamma o1o0peHa Ha 3aceaHuu Kadeaps

Kadeapa ynpa/ienusi u cBsizeii ¢ 00111eCTBEHHOCTBHIO

ITpotokoit ot 30.08.2023 r. No 1 _
Cpok neiictBus nporpammsl: 2023-2024 yu. 1.
3aB. kadenpoii EcbkoBa Haranbs AnatonbeBHa



Buzuposanue PILJI nis ucnonHenus B ouepeHoM yueGHOM rogy

Pabouas nmporpamma nepecMoTpeHa, 00CykIeHa U 0100peHa JUIs
ucrnomHeHus B 2024-2025 yaeOHOM TOY Ha 3aceqaHuu Kadeaps
Kadenpa ynpasienus u cBsizeii ¢ 00111eCTBEHHOCTBIO

IIporoxomor 2024r1. Ne
3aB. kadenpoit EcbxoBa Haranbs AnaronseBHa

Buzuposanue PIIJI nns ucnonHenusi B ouepeHoM yueOGHOM rogy

Pabouas mporpamma nepecMoTpeHa, 00CykIeHa U 0100peHa IS
ucnonHeHus B 2025-2026 yueOHOM roay Ha 3aceqaHuu Kadeapbl
Kadenpa ynpasiieHus u cBsi3eii ¢ 0011eCTBEHHOCTBIO

IIpotokomor 2025r. No
3aB. kadpenpoit EcbxoBa Haranbs AnaronbeBHa

Buzuposanue PILJI ns1 mcnonHeHns B o4epeTHOM y4eOHOM roay

Pabouas nporpaMma nepecMoTpeHa, 00Cy>KIeHa U 0100peHa ULt
ucnonHeHus B 2026-2027 y4eGHOM roy Ha 3aceaHuy Kadbeapsl
Kadenpa ynpasiienus u cBsizeii ¢ 0011eCTBEHHOCTBIO

IIporokomor 2026 . Ne
3aB. kadenpoii EcbxoBa Haranbs AnaronbeBHa

Buzuposanue PIIJI 151 ncnotHeHus1 B ouepetHOM y4eOHOM roxy

Pabouas nporpamma nepecMoTpeHa, 00CyxaeHa 1 0100peHa Juis
ucnonHenus B 2027-2028 yue6HOM roay Ha 3acenaHuu Kadbeapbl
Kadenpa ynpasJ/ienusi u cBsizeii ¢ 00111eCTBEHHOCTBHIO

IIpotoxomor 20271, Ne
3aB. kadenpoii EcbrkoBa Haranbs AnaronbeBHa



1. EJIN U 3AJJAYHA OCBOEHUSA JUCHUAIIJIMHBI (MOZYJIS)

Iens - pacKkpbITh TEOPETUUECKUE ACHEKTHI U TPAKTUYECKYIO CTOPOHY MPaBUII COCTABICHHS U O(OPMIICHHSI JOKYMEHTOB, CO3/]aBaEMBbIX
B IIpollecce IPHHATHS W peajM3aliyl YHpPaBICHYECKHX pelIeHHH, a Takke OpraHu3aliH paboTHl ¢ JOKyMEHTaMH Ha IPEIIpHATHAX,
YUpeXICHHUIX, OpTaHU3aIHAX C [eTbI0 ITOrOTOBKY OaKanaBpa B 00J1aCTH MyHHIMIATEHOTO YIIPABICHNS.

3agayamu yueOHOI aucnumnHbl « OCHOBBI IETOTIPOM3BOICTBAY SIBISIOTCS:

e  00yunTh OYIQyIIUX CHEIHAINCTOB OCHOBAM HOPMAaTHBHO-TIPAaBOBOTO M METOAMYECKOTo oOecredeHus: paboThl ¢ TOKyMEHTaMU H
JOKYMEHTO000pOTa;

®  O3HaKOMHTbH CTYJCHTOB C COBPEMEHHBIMHU CIIOCOOAMH U IPaBUIIAMHU CO3JaHUS JOKYMEHTOB

e  O0ydYHMTB CTYZEHTOB IIPaBHUJIAM YIIPABICHHU KOMIUIEKCHBIMH IIPOIIEAypaMU JOKYMEHTOO00pOTa B OpraHN3aINH;

e  U3Yy4HTh OCHOBAHUS, MOPSIOK U MpaBHiIa JOKYMEHTHPOBAHUs pabOdMX MPOLECCOB U 0OecTeyeH s 3alUThl KOHQHICHINATbHON
nH(popMaImu, conepKaIuxcs B JOKyMEHTax

e  chopMHpOBATH y CTYJEHTOB MIPEACTABICHUS O MPUHIUNAX IPUHSITHUS PEIICHUH B CHCTEME TOCY JAPCTBEHHOTO U MYHHIUINAIBHOTO
yIpaBleHus, cioxuslecs B Poccun.

2. MECTO JUCHHUILIUHBI (MOIY.JIsI) B CTPYKTYPE OFPA3OBATEJIbHOM ITPOT'PAMMBI

Lukx (paszen) OIL: [B1.0.22

2.1|TpeGoBaHusI K NpeIBAPUTEILHON MOATOTOBKE 00y4aKOIIEr0Csi:

2.1.2|KynbTypa pedu U 1es10Bo€e OOLIeHUe

2.1.3|BBenenue B npodeccuro

2.1.4|1udpopmarrka

2.1.5|Teopust opranuzanmu

2.2|JucuMnianHbl (MOIYJIH) U NPAKTUKH, JJI1 KOTOPBHIX OCBOEHHE IAHHOM TUCHHILIMHBI (MOIYJIsI) HEOOXOAMMO KaK
npeauIecTByOee:

2.2.1|MeToabl NpUHATHS YIPABICHIECKUX PELICHUH

2.2.2|YupaBieHue epcoHaIoM OpraHnu3aliu

2.2.3|TToaroToBKa K MpOLIEAYpPE 3aIIUTHI U 3alMTa BBITYCKHON KBAJIH(UKAIIMOHHOW PabOThI

2.2.11|TpeamumioMHast IpakTUKa

3. KOMIIETEHI[IY OBYYAIOIIETOCsl, ©OPMUPYEMBIE B PE3YJILTATE OCBOEHMS JUCLIATLTAHBI
(MOJY.JIsT)

OIIK-5.2: [TonnmaeT 0CHOBBI aHAJU3Aa HHGOPMALMH 0 PYHKIHOHMPOBAHMY CUCTEeMbI BHYTPEHHEr0 J0OKYMeHT0000poTa
OpraHM3aluy, BeleHUs 023 JaHHBIX 10 PA3JHYHBIM NOKA3aTeJasIM U ¢popMupoBaHusi HHPOPMALHOHHOIO 00ecneYeHHsI
Y4aCTHHKOB OPIraHU3aIMOHHBIX IPOECKTOB

3HaTh: IPUHIMIIB OPraHU3aLUY, (YHKIIMOHUPOBAHUS U BeAeHHE 0a3 JaHHBIX 0 Pa3IMYHbIM IOKa3aTeIsIM

YMeThb: COIOCTaBIISATh MacITad OpraHu3anuu ¢ H606X0,[[I/IMLIM YPOBHEM PIH(l)OpMaL[PIOHHOfI YHOOPAAOYECHHOCTH €€ NCATCIIbHOCTU

Buaners: HaBbIKAMHM = aHalM3a CHCTEMbl BHYTPEHHEr0 JIOKYMEHTO00OpoTa, (OpMHpOBaHUS cocTaBa HEOOXOIUMOIo
MH()OPMAMOHHOTO 00ECTIeUeH s YYaCTHUKOB OPTaHH3aI[IOHHBIX IPOESKTOB

OIIK-6.2: UcnoJb3yeT HHPOPMAMOHHO-KOMMYHHKAIMOHHbIE TEXHOJIOIHH B NPOecCHOHATBHOI JesTeJbHOCTH

3HaTh: OCHOBBI TMPUMCHCHUSA l/lHq)OpMa]_II/IOHHO-KOMMyHI/IKaLlI/IOHHle TEXHOJIOTUI B HpO(i)CCCI/IOHaHbHOﬁ JACATCIIBHOCTH

YMeTh: BBIBIATH OCOOCHHOCTH MPUMCECHCHUA I/IH(bOpMaIII/IOHHO-KOMMyHI/IKaHI/IOHHI)IX TEXHOJIOTUHA B HpO(I)CCCHOHaJ'IBHOfI
JCATCIBbHOCTHU

Buaagerb: HaBbIKaMH MCITOJIL30BaHUS I/IH(i)OpMaHI/IOHHO-KOMMyHI/IKaIII/IOHHI)IX TEXHOJIOTUH B l'[pO(beCCHOHaJ'ILHOﬁ JACATCIIbHOCTH

B pe3yabTaTte 0cBOCHMS AMCHMILIMHBI (MOY.JI51) 00yUYaroLuiics 10/ KeH

3.1 3HaTh:

° IMOHATHUEC NOKYMEHTA, €ro CBOﬁCTBa, CHOCO6BI JAOKYMCHTHUPOBAHUS,

e TOCTP7.0.97-2016. Cucrema opraHn3aliiOHHO-PACTIOPSIUTEIBHON TOKYMEHTAMH. TpeOoBaHus K 0 OPMIICHUIO
JIOKyMEHTOB;

e  HOpMAaTUBHBIC JOKYMEHTHI II0 CTaHAAPTU3ALUH B 00JaCTH JOKYMEHTALNH, JEHCTBYIONIHE HA TeppuTopuu PO;

®  CUCTEMBI JIOKyMEHTALlMH, TPeOOBaHUS K COCTABICHUIO 1 OOPMIICHUIO JIOKYMEHTOB;

®  IIpaBMJIa COCTABIICHHUS U O(OPMIICHUS OPTaHU3ALMOHHO-PACTIOPSAUTENbHBIX J0KyMeHTOB (OPJ]);
CHCTEMY U TUIIOBYIO TEXHOJIOTHIO JOKYMEHTAallMOHHOTO obecrieueHus ynpasuenus (JOVY);

®  TUIOBBIC MHCTPYKIIMH 110 IEIONPOU3BO/ICTBY, PEriaMeHT padoThl, TOJDKHOCTHBIE HHCTPYKLINY;

e  mpaBmia U GOPMBI JAETOBOM U KOMMEPYECKOH MEPEIHCKHU;

e  0COOEHHOCTH JEJIONPOM3BOJICTBA 10 OOpAIEHUIM TPaXKAaH U KOHPHUIEHIIMAILHOTO J1eI0IPOU3BO/ICTRA.




3.2|Ymerh:

0QOPMIISITh OPraHU3aLMOHHO-PACIOPSITUTEIbHBIC JOKYMEHTHI B COOTBETCTBUH ¢ eiicTByromuM ['OCTowm;
OCYILECTBISTh 00Pa0OTKY BXOASIINX, BHYyTPEHHUX M UCXOMAIIUX JOKYMEHTOB, KOHTPOJIb 32 UX UCIIOJIHEHHEM;
0(opMIIATE TOKYMEHTHI A7t HepeJadll B apXUB OPraHU3auU

®  COCTaBJIATH JICIOBBIC M KOMMEPUECKHE IHChMa Il CBOOOTHOTO U PABHOMPABHOTO OOLICHHS C MAPTHEPAMH.

e  pa3pabaThiBaTh OJIAHKH TOKYMEHTAIUH;

®  TIPABWIHLHO COCTABIATH U OQOPMILITH YIIPABICHICCKUE JOKYMEHTHI,

e  pa3pabaThIBaTh ONTUMAIBHYIO JUII KOHKPETHOTO YIPABICHYECKOTO arlllapaTa OpraHU3allOHHYI0 (GOpMy paboThI ¢
JOKYMEHTaMH U CTPYKTYPY CITyKObI AEIONPOM3BO/ICTBA;

e  BBHIOpPaTh ONTHMAIBHYIO TEXHOJIOTHIO PabOTBl C JOKYMEHTaMH, BKJIIOYAs BCE OTambl pabOTHl C JOKYMEHTOM
(perucrpanuio, HHOOPMALKOHHO-CIPABOYHYIO DPAbOTy, KOHTPOJIb 32 HCIIOJHCHHEM, OPTraHM3alis TEKYLIEro H
apXHUBHOTO XPAHEHUS, YHUUTOKCHHE).

3.3|Baagers:

L4 HaBbIKaMM COCTABJICHUSA IIPOCKTOB OCHOBHBIX YIIPABJICHUYCCKHUX JOKYMCHTOB U ITUCEM;

JIeJIOBOM MMCEMEHHOU pedu;

CO3TaHus Pa3sJIMIHBIX BUIAOB JOKYMEHTOB Ha KOMITBIOTEPE,
OpraHuzannu OINTUMAaJIbHON TEXHOJIOTUH pa6OTBI C JOKYMCHTaMH B OpTaHU3aluu.

HaBBIKaMU pa60T1>1 C COBPEMCHHBIMU BUJAMU OPITEXHUKU U UCIIOJIB30OBaHUA CPEACTB Majou OPIrTEXHUKHU,

4. CTPYKTYPA U COAEP)KAHUE JUCHUIIJIMHBI (MOAYJIS)
o4Has hopma

Kon HaumenoBanmue pa3nesioB u TeM /Buj | Cemectp /| YacoB |Kommeren-| Jlutepatypa | HUurte | Cam.padora
3aHATUSA 3aHATHA/ Kype |Bcero/a/mp 107071 paKT.

1. IToHsaTHe, IEIM, 3aJa4d, PHUHIHIIGI 7/4 6/3/3 OIIK-5.2 6.1.1.1 6
COBPEMEHHOT'O JISTIONPOU3BO/ICTBA 6.1.1.2
6.1.1.3

2. Veudukamus W CTaHIApTU3aLMs 714 6/3/3 OIIK-5.2 6.1.1.1 8
JIOKYMEHTOB 6.1.1.2
6.1.1.3

3. IMpaBwia opopMIICHHUS yIPaBICHIECKOI 7/4 8/4/4 OIIK-5.2 6.1.1.1 2 7
JOKYMEHTAIINH 6.1.1.2
6.1.1.3

4, TpeboBaHHS K TEKCTy CIyXEOHBIX 7/4 6/3/3 OIIK-5.2 6.1.1.1 8
JIOKYMEHTOB 6.1.1.2
6.1.1.3

5. CucreMa  OpraHH3aIHOHHO-TIPABOBOM 7/4 8/4/4 OIIK-5.2 6.1.1.1 2 7
JOKYMEHTAIINH OIIK-6.2 6.1.1.2
6.1.1.3

6. Cucrema PacopsIIUTEILHOM 7/4 8/4/4 OIIK-5.2 6.1.1.1 2 7
JOKYMEHTAIINH OIIK-6.2 6.1.1.2
6.1.1.3

7. WH)opMaIimoHHO-CIIPaBOYHbIE 714 8/4/4 OIIK-5.2 6.1.1.1 2 7
noKyMeHThl. COBpEMEHHOE JeJI0BOE OIIK-6.2 6.1.1.3

MHCHEMO

8. Oprauusaiiust paboThl ¢ TOKyMEHTaMU 7/4 8/4/4 OIIK-5.2 6.1.1.1 7
OIIK-6.2 6.1.1.3

9. Oprasu3arist paboThI c 7/4 8/3/3 OIIK-5.2 6.1.1.1 8
KOH(MUICHINATHHBIMU JTOKYMEHTAMH OIIK-6.2 6.1.1.3

10. TTopsiIOK CHCTEMATH3AINKA M XPAHCHHUS 7/4 8/4/4 OIIK-5.2 6.1.1.1 7
JIOKYMEHTOB OIIK-6.2 6.1.1.2
6.1.1.3

CTPYKTYPA U COAEP)KAHUE JUCIHUITJIMHBI (MOAYJIS)
04HO-3204HasA ¢opma
Kon HaumenoBanmue pasnesoB u tem /Buj | Cemectp /| YacoB |Kommeren-| Jlutepatypa | Murte | Cam.paGora
3aHATHSA 3aHATHA/ Kype [Bcero/n/mp 101011 PAaKT.

1. IMousTre, uenw, 3ama4d, [PHUHIIBL 714 1,5/0,5/1 | OIIK-5.2 6.1.1.1 15
COBPEMEHHOT'0 JIEIIONPOU3BO/ICTBA 6.1.1.2
6.1.1.3

2. VHubukamyss W CTaHAApTU3ALUs 714 1,5/0,5/1 | OIIK-5.2 6.1.1.1 15
JIOKYMEHTOB 6.1.1.2
6.1.1.3




3. IpaBwia opopMIICHHUS YIIPaBIEHIECKON 714 2/1/1 OIIK-5.2 6.1.1.1 2 15
JOKyMEHTAlllu 6.1.1.2
6.1.1.3
4, TpeOoBaHHS K TEKCTYy CIIYKEOHBIX 7/4 1,5/0,5/1 | OIIK-5.2 6.1.1.1 16
JIOKYMEHTOB 6.1.1.2
6.1.1.3
5. CucreMa  OpraHM3aI[MOHHO-TIPABOBO 714 1,5/0,5/1 | OIIK-5.2 6.1.1.1 2 15
JOKyMEHTaIlUU OIIK-6.2 6.1.1.2
6.1.1.3
6. Cucrema PAacCIOPSIUTENBHOU 7/4 1,5/0,5/1 | OIIK-5.2 6.1.1.1 2 15
JIOKYMEHTAIIU! OIIK-6.2 6.1.1.2
6.1.1.3
7. NHpOpMaIOHHO-CIIPaBOYHbIE 714 2/1/1 OIIK-5.2 6.1.1.1 2 15
nokyMeHTsl. COBpEMEHHOE JIeI0BOE OIIK-6.2 6.1.1.3
MTHCHMO
8. Opranusaiust paboThl ¢ TOKyMEHTaMU 714 1,5/0,5/1 | OIIK-5.2 6.1.1.1 16
OIIK-6.2 6.1.1.3
9. Opranusaiys paboTsI c 714 1,5/0,5/1 | OIIK-5.2 6.1.1.1 15
KOH(QHICHIMAIEHBIMHI JJOKYMEHTAMH OIIK-6.2 6.1.1.3
10. TTopsiIoK CHCTEMATH3ALMK M XPAHCHUS 714 1,5/0,5/1 | OIIK-5.2 6.1.1.1 16,4
JIOKYMEHTOB OIIK-6.2 6.1.1.2
6.1.1.3
CTPYKTYPA U COAEP KAHUE JUCHUNIJINHBI MOAYJISA)
3aouyHas ¢popma
Kon HaumenoBanmue pa3nesioB u TeM /Bujg | Cemectp/ | YacoB |Kommeren-| Jlutepatypa | Uurte | Cam.padora
3aHATUSA 3aHATHA/ Kype |Bcero/a/mp 107071 PaKT.
1. IMowusiThe, 1eNd, 3a7a4yd, TPUHIIAIIEI 7/4 1/0,5/0,5 | OIIK-5.2 6.1.1.1 15,5
COBPEMEHHOT'O JICTIONPOU3BO/ICTBA 6.1.1.2
6.1.1.3
2. YHupuKarms " CTaH/Iap TH3AIHS 714 1/0,5/0,5 | OIIK-5.2 6.1.1.1 15,5
JIOKYMEHTOB 6.1.1.2
6.1.1.3
3. IpaBwia opopMIICHUS YIIPaBICHIECKOI 7/4 2/1/1 OIIK-5.2 6.1.1.1 2 15,5
JOKYMEHTAIINH 6.1.1.2
6.1.1.3
4, TpeboBaHHUs K TEKCTy CIYXKEOHBIX 714 1/0,5/0,5 | OK-5.2 6.1.1.1 15,5
JIOKYMEHTOB 6.1.1.2
6.1.1.3
5. CucreMa  OpraHM3aI[MOHHO-TIPABOBOM 714 2/1/1 OIIK-5.2 6.1.1.1 2 15,5
JIOKYMEHTAIIH OIIK-6.2 6.1.1.2
6.1.1.3
6. Cucrema PacIOPSANTENLHOM 714 2/1/1 OIIK-5.2 6.1.1.1 2 15,5
JIOKYMEHTAIIH OIIK-6.2 6.1.1.2
6.1.1.3
7. NHbopMaIoHHO-CIIPaBOYHbIC 7/4 2/1/1 OIIK-5.2 6.1.1.1 2 15,5
nokymeHTeL. CoBpeMeHHOe JIeJI0BOe OIIK-6.2 6.1.1.3
MCHMO
8. Opranuzaisi paboThl ¢ JOKYMEHTaMHU 714 2/1/1 OIIK-5.2 6.1.1.1 15,5
OIIK-6.2 6.1.1.3
9. Oprasu3arist paboThI c 714 1/0,5/0,5 | OIIK-5.2 6.1.1.1 15,5
KOH(MUACHINATHHBIMU JTOKYMEHTAMH OIIK-6.2 6.1.1.3
10. ITops10K cUCTEMATH3ALMU U XPAHCHHS 7/4 2/1/1 OIIK-5.2 6.1.1.1 15,5
JIOKYMEHTOB OIIK-6.2 6.1.1.2
6.1.1.3

5. ®OHJ1 OHEHOYHBIX CPEJICTB

5.1. KoHTposbHbIe BONPOCHI U 3aaHUSs




NogR~®NE

10.
11.
12.
13.
14.
15.
16.

17.
18.

19.
20.

21.
22.
23.

24.

25.
26.
27.
28.

Bonpocsl  k 3k3aMeny
[Ipenmer, conepkaHue 1 3aja4l  COBPEMEHHOTO JIEJIONPOU3BOJICTBA
MecTo 1 poJib JOKYMEHTOB B YIIPAaBJICHUU Ha COBPEMEHHOM JTarle.
[Tonsatue noxkymenta. Knaccuduxanus 1okyMeHToB. OYHKIMH JOKYMEHTOB.
Knaccupukanus qeaoBbIX JOKYMEHTOB: [0 BUJIAM AESATEIEHOCTH; 110 IOPUANYECKHI CUITe, IO CPOKAM HUCTIOTHEHHUS
Knaccudukanus ae10BbIX JOKYMEHTOB: 110 CTaIUSIM [TOJITOTOBKH, 110 [TPOUCXOXKICHHIO, 10 CTENEHN YHUDHKALNU
YHuUKAIWS ¥ CTaHAAPTH3aLHUS KaK JesTEIbHOCTD 110 COBEPILICHCTBOBAHUIO (POPMBI U COZlepIKaHMs TOKyMEHTa.
HanmonanbHast 1 MeXyHapoIHas CTaHJapTH3aLUs TOKYMEHTOB.
XapaKkTepucTHKa OCHOBHBIX TOCYJapCTBEHHBIX CTAHIAPTOB, YCTAHABIMBAIOIINX TPEOOBaHUS K 0)OPMIICHHIO
YIpaBJIEHYECKUX JTOKYMEHTOB, UX COIMOCTABUMOCTb CO CTaHAApTaMu MeXyHapOIHOH OpraHu3aliy 10 CTaHAapTH3ALUN
HCO)
YHaudukanus u cranaapTusanus Hocureneil nHbopmanun, GpopmMaTtoB OyMaru, npaBui 0pOpMIICHUS TOKYMEHTOB.
TpeOoBaHMS K TEKCTY JOKYMEHTA.
Hopwmbl ourranbHO-1eI10BOTO CTHIIS.
PekBu3UT OpraHu3aiuoHHO-pacnopsaauTenbHbix qokymentos (OPJI) 01 rep6, 02 amGnema, 03 ToBapHsIii 3HaK, 04 K01
(hopMBI TOKyMEHTa
PekBU3UT OpraHu3allMOHHO-PaCTIOPAAUTENLHBIX ToKyMeHTOB (OP/]) 05 HanMeHOBaHHE OpraHU3alui-aBTopa JOKyMeHTa, 06
HaMMEHOBaHHUE CTPYKTYPHOTO MOJpa3/ieNIeHUsI-aBTOpa JOKyMeHTa, 07 HaMEHOBaHHUE JOJDKHOCTH JIMIA-aBTOpa IOKYMEHTa
PekBU3UT OpraHn3aluoHHO-pacnopsaauTenbHbix nokymentoB (OPJ]) 08 ciipaBouHbie gaHHBIE 00 opranu3anuu, 09
HaMMEHOBaHUE BUJA JOKyMeHTa, 10 mara gjoKyMeHTa
PekBU3UT OpraHM3alMOHHO-PACTIOPIIUTENbHBIX NOKyMeHTOB (OPJI) 11 perucrpannonHslii HOMep JOKyMeHTa, 12 cchuika
Ha PErUCTPALMOHHBIA HOMED H J]aTy JOKYMEHTa.
PekBU3UT OpraHu3aluoHHO-pacnopsaauTenbHbix qokymenToB (OP/I) 13 mecto cocraBienus (M3nanus) JoKyMeHTa, 14 rpud
OTpaHUYEHHsI JOCTYNA K JJOKYMEHTY
PekBU3UT OpraHu3aluoHHO-pacopssauTenbHbix qokymentos (OPI) 15 ampecar
PekBu3UT OprannzaoHHO-pacnopsaauTenbHbix okymentoB (OPJI) 16 rpud yrBepkaeHus nokymenTa, 17 3arojioBok K
TEKCTY
PekBU3UT OpraHu3alioHHO-pacopsauTenbHbIXx qokyMenToB (OP/I) 18 Teker
PekBU3UT OpraHn3aliuoHHO-pacnopsaauTenbHbIx nokymMeHToB (OPJ]) 19 ormerka o npuiioxxeHud, 23 otMeTka 00
3JIEKTPOHHOU MOAINCH
PexBu3UT OpraHu3aluoHHO-pacnopsaauTeabHbIX 1oKyMeHToB (OP/I) 20 rpud cornacoBanus 1OKyMeHTa, 21 Bu3a
PekBU3UT OpraHu3aluoHHO-pacoOpIIUTENbHbBIX qokyMeHToB (OPJ]) 22 noanuck, 24 nevarts, 25 oTMeTKa 00 HCIIOJTHUTEIE
PekBU3UT OpraHn3aloHHO-pacnopsaauTenbHbIx qokyMeHToB (OP/]) 26 oTMeTka 0 3aBepeHHH KOMHUHU 27 OTMETKa O
MOCTYIUICHUH TOKyMeHTa, 29 0TMeTKa 0 KOHTpPOJIe
PekBU3UT OpraHn3alMOHHO-pacopsauTeNbHbBIX JoKyMeHToB (OPJI) 28 pesomtonust, 30 oTMeTKa 0 HanpaBJieHUH TOKYMEHTa
B €TI0
[TonsiTre 1 BUABI OPraHU3aLMOHHO-PACTIOPAAUTEIHHON JOKYyMEHTALUN
Ha3znauenue u coctaB opraHu3allMOHHO-TIPAaBOBOM JOKYMEHTAIMN
Cucrema OpraHM3allMOHHON TOKYMEHTalUH. Y CTaB.
CucreMa OpraHM3aliiOHHON JOKYMEHTAIMH. Y YpeAUTENIbHBIN JOTOBOP.

29.
30.
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33.
34.
35.
36.
3.
38.
39.
40.
41.
42.
43.
44,
45.
46.
47.
48.
49.
50.

CucremMa opraHM3allHoHHO HoxyMeHTanuu. [Tonoxenne 06 opraHu3anuy (CTPYKTYpPHOM ITOAPA3IEICHUHN).
Cucrema OpraHu3allMOHHON TOKyMeHTauuu. Pernamenr.

Cucrema opranu3auoHHOU fokyMeHTanuu. llITatHOE pacnucaHue.

Cucrema OpraHu3alluOHHON JOKYMEHTaluu. MHCTPYKIMSA/NOKHOCTHAS. HHCTPYKLUSL.

Cucrema pacnopsiIUTEIbHON JOKYMEHTALUN: €€ HA3HAUCHUE U COCTAB.
OpraHu3anoHHO-PacIOPSIIUTENbHbIE JOKYMEHTHI. OQOpMIICHHE U COCTAaBICHUE IIPUKA3a, PACIOPSIKECHUS, PEIICHUS.
OpraHu3aIoHHO-PaCTIOPIANTENbHEIE JOKYMEHTHL. O(QopMIeHHe U COCTaBICHHIE aKTOB, IIPOTOKOJIOB.
WudopmarrionHo-cripaBoyHas JoKyMeHTarws. JloknaaHas 3anucka

HudopmaronHo-cripaBoyHas JokyMmeHTanus. CiayxeOHas 3alucKa

WndopmarrionHo-cripaBoyHas JokyMeHTanus. OObsCHUTENbHAS  3aIliCKa

HudopManoHHO-CIIpaBOYHAs JOKyMEHTalMsl. 3asBlIeHHE

Nudopmarmonno-cipaBoyHas foxymeHramus. [lepenncka

Knaccuduxanus cirykeGHbIX IUCEM 110 PA3IUYHBIM IIPU3HAKAM.

[MonsaTue nokymenToobopora. lokymenTonoroku. OnpenesneHre opranu3anui padoThl ¢ JOKYMEHTaMHU.
ITpuem 1 nepBudHas 00paboOTKa 1OKyMEHTOB. IIperBapuTeIbHOE PACCMOTPEHUE U PACIPEIEICHUE JOKYMEHTOB.
Perucrparus 1okyMeHTOB, GOpMBI peructpayuu. KOHTpoJIb 32 HCIIOTHEHHEM JOKyMEHTOB.
HudopmanuonHo-cripaBoyHas pabora. OtnpaBka 1oKyMeHTOB. CucTeMaTH3alMs U TEKyILee XPAaHEHUE A,
Howmenknarypa nen u ee BUfbL.

ITpaBuia cocraBieHus 1 0(OPMICHHS HOMEHKIIATYPEI eIl

dopmupoBanue u xpanenue gen. Odpopmienue aei.

Cocrasnenue onuceil. Ilepenada nen B apxus.

Opranuzanyst paboThl ¢ KOH(PUASHINATHLHEIMU JOKYMEHTaMH.

5.2. Tembl nUCbMEHHBIX PadoT
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TeMbl 10K/I1a10B:
CyIIHOCTB U CTPYKTYpa TOKYMEHTAIIMOHHOTO 00eCIIeYeHUs YIPaBIeHusI.
Ponb 1OKyMEHTaMOHHOTO 00ECIIeYeHHs YIIPABICHUS B ACATEIBHOCTH TOCYJaPCTBEHHBIX OPTaHOB.
OTambl 3BOIIOLUY OTEUECTBEHHOIO JEI0IPOU3BOCTBA (JIOKYMEHTAIIMOHHOI0 00ECIIEUeHUs! YIIPABIEHU): COCTaB M 00IIast
XapaKTepUCTHUKA.
OCHOBHBIE JOCTHXKEHHS M HEJOCTATKH NPUKA3HOTO, KOJUIEXKCKOI'0 U MUHUCTEPCKOTO AEIONPOU3BOACTBA.
OCHOBHBIE TIOCTH)KEHHSI U HEJJOCTATKH COBETCKOT'O JIJIONPOU3BOJICTBA.
Haznauenue Eaunoii rocynapcrsennoi cucremsl nenonpousBojactsa (EI'C/I) u ee poib B JOKyMEHTaIMOHHOM 00eCIieYeHUN
YIpaBJIEHUs.
HanpagiieHust rocyJapCTBEHHOT'O PEryJIMPOBaHUS TOKYMEHTAIIHOHHOTO 00eCIeueH s YIIPAaBIICHUS: COCTaB U 001Ias
XapaKTepUCTHUKA.
Bupl 10KyMEHTaIIIOHHOTO 00eceueH s YIIPaBJICHUS: COCTaB U 0011ast XapaKTepHCTHKA.
Hasnauenue u CTpyKTypa IPaBOBOTO PETYIUPOBAHUS JOKYMEHTAIMOHHOTO 00ECIIeUeH s YIPaBICHUSL.
CocTaB 1 Ha3HAYEHHUE 3aKOHOIATEeNIFHBIX akTOB Poccuiickoit @enepanyu, peryupyonnx J0KyMEHTallMOHHOE o0ecTieyeHne
YIpaBJIEHUs.
CocTaB ¥ Ha3HauY€HHE HOPMATUBHBIX IIPABOBBIX aKTOB ()eIepaIbHBIX OPTaHOB UCIIOJIHUTEIBHOM BIACTH, PETYIHPYIOLINX
JOKYMEHTallMOHHOE 00ecIIeYeHUE YIIPABICHHUS.
CocTaB U Ha3HauY€HHE TOCYAaPCTBEHHBIX (HAIIMOHAJIBHBIX) CTAaHIapPTOB, PETYINPYIOMINX JOKYMEHTAlMOHHOE O0ecieueHe
YIpaBJIEHUs.
Ponb @enepanbHoit apxuBHOH ciIy>x0bl (PocapxuBa) B rocyJapcTBEHHOM PETYIUPOBAHUU JJOKYMEHTAIIOHHOTO
oOecreyeHus yrpaBJeHusI.
Hasnauenue u cTpykTypa ['ocynapcTBeHHOM cucTeMbl JOKyMEHTallMOHHOro obecniedenus ynpasinenus (I'CAOY).
Crpyktypa u obmast xapakrepuctiuka OcHoBHBIX monoxenuit CIOY.
Ponb yHU(UKANMU U CTaHAAPTU3ALMY JOKYMEHTOB B COBPEMEHHOM JIOKYMEHTAIIMOHHOM 00€eCIIeueHUH yIIPABICHHUS.
CocraB 1 Ha3HAUeHHE YHH(UINPOBAHHBIX CUCTEM JOKYMEHTALUH.
CocraB, Ha3HAUCHUE U COJEPIKAaHUE FOCYAaPCTBEHHBIX CTAHAAPTOB HAa YHU(DUIIMPOBAHHbBIE CUCTEMBI IOKYMEHTAIUN.
CocraB 1 Ha3HAUEHHE OOIIEPOCCUICKUX KIIACCU(PHUKATOPOB TEXHUKO-IKOHOMHIECKOH M COIMAIBHOM HH(OPMAIHH.
OCHOBHBIE TTOHATHS H TEPMUHOJIOTHS IOKYMEHTAIIHOHHOTO 00eCTIeUeHHUs YIPaBIeHHS.
OO1mas xapaKkTepUCTUKa TEPMUHOCHCTEMBI IOKYMEHTAIIMOHHOT0 o0ecnieueHus ynpasienus, onpenenennsii FOCTom P
51141-98 «/lenonpou3BOICTBO U apXUBHOE Je70. TEpMUHBI M OTIPEICIICHHSD).
CyILIHOCTh, OCHOBHBIE aCHEKThI U CBOHCTBA YIPABIEHUYECKOTO JOKYMEHTA KaK CUCTEMBI.
Knaccupukanus ynpapieHIECKHX JOKYMEHTOB.
O0mue TpeboBaHus K JOKYyMEHTHPOBAHHIO YIIPABICHYECKON e TeNbHOCTH, onpeaeneHHble OCHOBHBIMU MOJI0XKEHUAMU
Ircaoy.
OO6ume TpeOoBaHM K JJOKYMEHTHPOBAHHIO YIIPABICHYECKON IEATEILHOCTH, ONpeieieHHble TUIIOBOI HHCTPYKIUEH 1O
JeTOTPOU3BOACTBY B (helepalIbHBIX OpraHax UCTIOJHUTEIHHON BIIACTH.
OO6ume TpeOoBaHMA K JJOKYMEHTHPOBAHHIO YIIPaBICHYECKOH esiTenbHoCTH, onpeaeneHHsie [OCT P 7. 0. 97 - 2016.
HaumonansHeiii crangapt P®. Cucrema craHmapToB 1o HHGOPMAIHU, OMOIHOTEYHOMY M U3AATEIBCKOMY Ay .
OpraHu3anoHHO-PacIopsIUTeNbHas JoKyMeHTalus. TpeboBaHus K 0OPMIIEHHUIO JOKYMEHTOB
OO6mas xapakTeprcTuKa TpeOOBaHUM K TEKCTaM YIPaBIEHYECKUX JOKYMEHTOB.
Hopwmbl cThis yrpaBieH4eCKHX TOKYMEHTOB.
Buabl nrceM 1 0cOOEHHOCTH MX MOATOTOBKU U O(OPMIICHHSI.
3angaun, pyHKIUY U THIIOBBIE CTPYKTYPHI CIy>KObI JOKyMEHTAIlIUOHHOTO 00ECIIEeUECHUs! yIIPaBICHHUS.
PernamenTanus paboThl ¢y k0Bl JOKYMEHTALMOHHOTO 00ecrieueHHs yIpaBIeHusI.

32.
33.
34.
35.
36.
3.
38.
39.
40.

Lenp 1 3agaun ynpasBieHus JOKyMeHTaluel opraHu3alyu.
[TpuHIUIEI OpraHU3alUU JOKYMEHTO000pOTa.
IMopsmok ABIKEHHS JOKYMEHTOB B OPTaHHM3AIMU M OCHOBHBIC 3TAIIBI JOKyMEHTO000pOTA.
Opranusanys paboThl ¢ JOKyMEHTaMU PYKOBOAUTENEH.
Opranuzanyst paboThl ¢ JOKyMEHTaMU MCIIOJTHUTENEH.
Opraxu3anys KOHTPOJIs UCIOJIHEHUS JOKyMEHTOB.
OnepaTuBHOE XpaHEHUE JOKYMEHTOB, 3KCIIEPTU3a UX LIEHHOCTH M MOJTOTOBKA K CJJaue B apXUB.
Oco0eHHOCTH OpraHu3aluy paboThl ¢ KOH(PUAECHINAIbHBIMU JOKYMEHTaMU.
CoBpeMeHHbIe HHPOPMaMOHHbBIE TEXHOJIOTUH B JOKYMEHTAIHOHHOM 00€CTIeUeHNN YIIPaBICHUSL.

5.3. ®oHA OLIEHOYHBIX CPEICTB

OHeHO‘IHI)IG Marepuajbl IJId TEKYHICrOo KOHTPOJIA, HpOMG)KyTO‘IHOfI aTTeCTalvu " CaMOCTOSITEIILHOM pa6OTI)I pacCMOTPEHBI U

on00pens! Ha 3acenanuu kadeaps! oT « 30 » 08 2023 . mpotokos Ne 1, IBISIOTCS PUIOKEHUEM K pabodeli mporpamme

5.4. IlepeyeHb BU/I0B OLICHOYHBIX CPEACTB

MNPAKTUYCCKUE 3alaHud, JOKJIad, TECT, CUTYallMOHHBIC 3aJa9n

6. YHEBHO-METOJNYECKOE H HTHOOPMAIIMOHHOE OBECIIEYEHWE JTUCHUIIJIUHBI (MOAY JIS)

6.1. PekomeHnayeMasi JuTepaTrypa

6.1.1. OcHoBHas auTEpaTypa




6.1.1.1 BrikoBa, T. A. JlokyMeHTallMOHHOE 00ECIIeYeHUE YIpaBiIeHus (IeI0MpOr3BOCTBO) : yueOHoe nocodue / T. A. beikosa, T. B.
Kysnenoga, JI. B. Cankuna ; nog oour. pex. T. B. Ky3nenooii. — 2-e uzf., nepepa0. u non. — Mocksa : THOPA-M, 2023. — 304 c.
+ Jlon. Matepuanbl [OnekTpoHHbIH pecypc]. — (Bsiciiee oOpasoBanue: bakamaBpuar). - ISBN 978-5-16-004805-5. - Tekcr :
snekrponnbii. - URL: https://znanium.com/catalog/product/1906701 (mara o6pamenus:: 10.08.2023). — Pexxum jocryma: mo
TIOJITTUCKE.

6.1.1.2 YupkuH, B. E. OCHOBBI TOKYMEHTAIIHOHHOTO oOecredeHus ynpasnenus : yueOHuk / B. E. Yupkun. — Mocksa : Hopwma :
NHOPA-M, 2022. — 384 c¢. - ISBN 978-5-91768-471-0. - Texcr : oanekrponnsii. -  URL:
https://znanium.com/catalog/product/1864055 (nara ob6pamenus: 03.07.2023). — Pexxum focTyna: 1o MOAIMUCKE.

6.1.1.3 KupcanoBa, M. B. Kypc aenonpou3BojiCTBa: JOKYMEHTAIMOHHOE OOECIeUeHHe ympaBieHus : y4ueOHoe mocodue / M.B.
Kupcanosa, F0.M. AkcenoB. — 6-¢ u3zf., ucnp. u gon. — Mocksa : UTHOPA-M, 2020. — 257 c. + [Jom. Marepuaiisl [ DNeKTPOHHBIH
pecype]. — (Boicmiee obpazoBanue: bakamaBpuatr). - ISBN 978-5-16-006789-6. - Tekcr : oanektponnsni. - URL:
https://znanium.com/catalog/product/1088888 (mara obparmenus: 15.07.2023). — Pesxxum 10CTyIa: 1O MOIMUCKE.

6.1.2. JlonoHuTeLHAS JUTEPATypa

6.1.2.1 '"TOCT P 7.0.8-2013. HammonanbHelii cranmapt Poccuiickoit ®enepannun. Cucrtema CTaHIapTOB MO HHGOPMALIUH,
OMOIMOTEYHOMY U W3/IATENbCKOMY Jieny. J[enmompou3BOJACTBO M apXHWBHOE Jeno. TepMuHbI U omnpenencHus" (yTB.
ITpukazom Poccranmapra ot 17.10.2013 N 1185-ct) // CIIC «Koncynbrant ITmocy.

6.1.2.2 denepanpHblii 3akoH "O06 HHGOPMaNUK, HHOOPMAIMOHHBIX TEXHONOTHAX | 0 3aummTe uHGopmamun" ot 27.07.2006 N
149-®3 (nocnennss pepakuusi) // CIIC «Koucyaprant [Tmrocy.

6.1.2.1 '"TOCT P 7.0.97-2016. Hanmonanbuslii crangapt Poccuiickoit ®@enepanuu. Cucrema craHaapToB 1o MH(OpMaIuy,
OnOIMOTEeYHOMY M H3JaTeNIbckoMy jeny. OpraHM3allHOHHO-PACTIOpSIUTENbHAs JOKyMeHTauus. TpeOGoBaHms K
ohopmienuto nokymeHToB" (yTB. IIpukasom Poccranmapra ot 08.12.2016 N 2004-cT) (pen. ot 14.05.2018) // CIIC
«KoncynpranT [Imocy.

6.1.2.2 Kamau, A. B. Opranuzanusi cucteM 3JIeKTPOHHOTO JTIOKyMeHT0ooOopoTa : MoHorpadus / A. B. Kanau, J[. I'. 3p10uH ;
®KOY BO Boponexckuii unctutyr ®CHUH Poccun. - Boponex : Hayunas knawmra, 2020. - 158 c. - ISBN
978-5-4446-1460-0. - Tekcr : anekrponnsiit. - URL: https://znanium.com/catalog/product/1241010 (nara oOparnieHus:
10.07.2023). — PesxxuM TOCTyIIA: TI0 MOIIHCKE.

6.1.2.3 Kupcanosa, M. B. [lenoBas nepemnucka : yueOHo-npaktuueckoe nmocodue / M. B. Kupcanosa, H. H. Anomuna, 10. M.
AxceHoB. — 3-e¢ uzn. — Mocksa : THOPA-M, 2022. — 136 c. — (Bwsicuiee oOpa3oBanue: bakanaspuar). - ISBN
978-5-16-009918-7. - Tekct : anekTponHsbiid. - URL: https://znanium.com/catalog/product/1710999 (nata oOparieHus:
10.08.2023). — PexxuM 0CTyIA: TI0 MOIMUCKE.

6.1.2.4 Kysnenos, . H. JlenonpounsBojacTBo : yueOHO-cripaBouHoe mocobue / M. H. Kysnemos. - 12-e¢ u3n. - Mocksa :
Wznarenbcko-ToproBas kopropanus «JlamkoB u K°», 2023. - 405 c. - ISBN 978-5-394-05261-3. - Tekcr :
anektponnsiii. - URL: https://znanium.com/catalog/product/2082504 (mata o6pamenns: 10.08.2023). — Pexum
JOCTYTIA: IO TOITUCKE.

6.1.2.5 Tyryesa, T. A. KonpuaeHiuaipHoe AETONPOU3BOACTBO : yueOHoe nmocodue / T. A. T'yryeBa. — 2-¢ u3j., nepepad. u
gorn. — MockBa : UHOPA-M, 2023. — 199 c¢. — (Cpenmnee mnpodeccroHambHoe oOpa3oBanue). - ISBN
978-5-16-016585-1. - Tekct : anekTponHsbiid. - URL: https://znanium.com/catalog/product/1986679 (nata obpaiieHus:
10.09.2023). — Pexxum ocTyma: 1o HOAIHCKE.

6.2. Ilepeuens pecypcos cetu «UHTepHET»
6.2.1  Odurmansubrit cepsep opranos Baactu P®. URL: http://www.gov.ru/
6.2.2 OdunuanbHbli caiiT Beepoccniickoro HayuHO-MCCIEI0BATEIbCKOI0 HHCTUTYTA JOKYMEHTOBEICHUS U apXUBHOTO J€na
http://www.vniidad.ru/
6.2.3  OdunmansHbIi caifT xypHana «Jlemonpoussoacteo» https://www.top-personal.ru/officeworks.html
6.2.4 Od¢unmarnbueie caitel MO.

6.3.1 Ilepeyens mporpaMMHOro o6ecrne4eHust

6.3.1.1. ConsultantPlus (mpaBoBast uapopmaronHas cucrema, forosop Ned59363 or 21.11.2019, poccuiickoe I10)

6.3.1.2. Windows 7 (onepanuonHas cuctema, 1orosop Ne 48509295 or 17.05. 2011)

6.3.1.3. MSOffice2010 (xommiuekt oducHoro I1O, norosop Ne 48509295 ot 17.05. 2011)

6.3.1.4. Lazarus (oTKpbITas cpena pa3paboTKu IporpaMMHoro odecnedenus Ha s3bike ObjectPascal anst kommunstopa FreePascal,
otkpsiToe [10)

6.3.1.5. OpenOffice (komrutexT oducuoro I10, otkpsiToe I[10)

6.3.1.6. NVDA (TTO nns momomu moasm ¢ OB3 ynpanare koMisroTepoM, oTkpbiToe [10)

6.3.1.7. WindowsXP (omeparmonHas cuctema, gunensus Ne42036743 ot 16.04.2007

6.3.1.8. MSOffice 2007 (komrutekT oducuoro I10, nmunen3us Ne43224817 ot 19.12.2007)

6.3.1.9. AstraLinux Open (onepannonHas cucrema Ha 6asze DebianGNU/Linux, otkpbitoe [10)

6.3.1.10. LibreOffice (xpoccrmnaTgopMeHHBIH, cBOOOAHO PACIPOCTPAHSAEMBIH O(GUCHBIA MaKeT C OTKPHITBIM HMCXOJHBIM KOZOM,
otkpsitoe I10)

6.3.2 Tlepeuenb MHGPOPMALMOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1 Hayunas snexrponnas 6ubnuoreka, MCC, http://elibrary.ru

6.3.2.2 Poccuiickas ['ocynapcrBennas 6ubnuoreka, UCC, http://www.rsl.ru

6.3.2.3 denepanbHas ci1y:x0a rocyJapcTBEHHOHN CTaTUCTHKHU, 0a3a AaHHBIX, https:/rosstat.gov.ru/

6.3.2.4 Teppuropuanshblii opran @DenepanbHOi CiIy:KObl ToCyAapcTBeHHON cratuctuku no Kypckoil oOmactu, 6aza naHHBIX,

https://kurskstat.gks.ru/



http://www.gov.ru/
http://www.vniidad.ru/
https://www.top-personal.ru/officeworks.html

6.3.2.5 DnexTpoHHO-0MOIMOTeYHas cucTeMa Znanium.com, 6a3a JaHHBIX,

6.3.2.6 OdunuanbHbli UHTEpHET-NOPTAI IPaBOBOH UH(pOpMaluy, 6a3a JaHHBIX http://pravo.gov.ru/

6.3.2.7 Hayunas 6ubmuoreka KubepJlenunka, ICC, http://cyberleninka.ru/

6.3.2.8 deneparnbHbIiA TOPTAT IPOSKTOB HOPMATHBHBIX MPABOBBIX aKTOB, 0a3a AaHHbIX, https://regulation.gov.ru/

6.3.2.9 NndopmarmonHo-npaBoBoii mopran IIpaso.ru, ICC, https:/pravo.ru/

6.3.2.10 YuuBepcurerckas napopmanuonHas cucrema POCCUS (YUC Poccust), UCC, http://uisrussia.msu.ru/

6.3.2.11 ®enepanbhblit mopran «Poccuiickoe oopazosanuey, UCC, http://www.edu.ru/

6.3.2.12 denmepansHblii 00pa3oBaTenbHbIi HopTan «OkoHOMEKa. Commosorus. MenemkmeHT (3nektponnsie craten), UCC, http:/
www.ecsocman.edu.ru

7. MATEPUAJIBHO-TEXHUYECKOE OBECIHHEYEHHME JUCIUIIJIMHBI (MOIY JI51)

7.1. 305000, Poccuiickas ®enepaunst, Kypckas obnacts, r. Kypcek, yiu. Pagumesa, nom 35, Aya. 302

7.2. YueOuHas ayuTOpuUs Ul MPOBEIECHHS 3aHATHI JIEKIIMOHHOTO M CEMUHAPCKOTO THIIA, MPYIIIOBBIX U WHAWBUAYATBHBIX KOHCYJIBTALIMI,
TEKYIIEro KOHTPOJIS YCIEBAEMOCTH M MIPOMEKYTOYHOM aTTECTALIMK

7.3. JKasro3u; CTOJIBI KOMITBIOTEPHBIE; CTYJIbsI; EPCOHAbHBIE KOMIBIOTEph! AMD Ryzen 5 3400G/250GB, orHeTymIMTeNH, CIUTAT-CUCTEMA,
penupkyiaTop OGakrepununHbiid, npoekrop Epson EB-X400, BBIIBIDKHOW 3KpaH, JOCKa MapkepHas 3-X CTBOpYaTas, JOCKa MapKepHas
TIepeIBIIKHAST

HWurepakruBHas nanens Geckotouch Interactive IP86GT-C

Iporpammuoe obecneuenune: AstraLinux Open, LibreOffice, Inskape, Gimp, Geany,Visual Studio Code,IntelliJ IDEA,PyCharm, Consultant
Plus. 1C yuebuas Bepcust 8.3

8. METOAUYECKHUE YKA3ZAHUWSA JJIS1 OBYYAIOIIUXCS IO OCBOEHHUIO JTUCHUILITUHBI (MO Y JIST) |

MeToanyeckue peKOMEHJAUMH CTYACHTAM B IepHoJ PadoThl HA JIEKUHOHHBIX 3aHATHAX. OCHOBY TEOPETUYECKOIO
00y4eHHs CTyJICHTOB COCTaBIIIOT JIeKIMU. Ha siekiusax oco0oe BHUMaHKE YAeNISeTCS He TOJIbKO YCBOSHUIO CTYA€HTaMU M3Yy4aeMbIX
mpobaeM, HO M CTHMYIHPOBAHHIO MX aKTHBHOW MO3HABATENBHOH JEATEIbHOCTH, TBOPUECKOTO MBIIUICHUS, Pa3BHTHIO HAyTHOTO
MHPOBO33pPEHU, MPO(HECCHOHATBHO-3HAYNMBIX CBOHCTB M KadecTB. JIekiun mo y4eOHON JUCIHIIIMHE TIPOBOAATCS, KaK MPaBHIIO, B
BUJIe IPOOIEMHBIX JUCKYCCH B (hopMe nuasora.

Wznaraemplii Marepuan MOKET II0KA3aThCs CTYIEHTaM CIIOXKHBIM, IIOCKOJIBbKY BKJIIOYAET 3HAHMA, IIOYEPIHYTHIE
IIperosaBaTesieM U3 Pa3IMYHBIX UCTOYHUKOB, B TOM 4YHCIE — 3apyOeKHbIX. BoT mouemy Heo0X0JuMO OOPOCOBECTHO M YIOPHO
pabotaTs Ha Hekuax. OcymecTBiss ydeOHble AeHCTBUS Ha IEKIMOHHBIX 3aHATUSX, CTYIEHTHI JJOJDKHBI BHUIMATEIBHO BOCIIPHHAMATH
JEeHCTBUS TpenojaBaTels, 3allOMUHATh CKIIAJbIBAIOLIMECS] 00pasbl, MBICIUTH, NOOMBATHCS MOHMMAHUS H3Y4aeMOro IpeaMeTa,
IpIMEHCHUS 3HAHUH Ha ITPAKTHKE ITPHU PeIIeHHH YIeOHBIX MpodecCHOHaNbHBIX 3a1ad. CTYAEHTHI JODKHBI aKKYPaTHO BECTH KOHCIEKT.
B ciyuae HemomoHMMaHUs KaKoif-mubo 4yacTu mpeaMeTa ciefyeT 3aJaTh BONPOC B YCTAHOBIEHHOM IOpsIKe INpemnofaBaTento. B
npouecce pabOThl Ha JIEKIMU HEOOXOAMMO TaK K€ BBIIOJIHATh B KOHCIIEKTaX MOJEIM U3y4aeMOro IpeaMeTa (PUCYHKH, CXEMBI,
YepTeXKU U T.J.), KOTOPble HCIOJIB3YeT IpernojaBarelb. JIEKIMOHHOE 3aHATHE JODKHO OBITH COAEPXKATENbHBIM, NPOOIEMHBIM,
JIMATIOTOBBIM, HHTEPECHBIM, 3(()eKTUBHBIM, OTIHIATHCS HOBU3HOI PacCMOTPEHHS yIEOHBIX BOIIPOCOB.

CTyIeHTaM, H3y4alollUM Kypc, PEKOMEHAYETCsl PacIIupsATh, YIIYOJSATh, 3aKpEIUIATh YCBOCHHBIC 3HAHHMS BO BpeMs
CaMOCTOSATENBEHOH PaboTHI, 0OCOOCHHO IIPHU MOATOTOBKE K CEMHHAPCKAM/IPAKTHIECKHM 3aHATHSAM, M3ydaTh M KOHCHEKTHPOBATH HE
TOJIBKO 0053aTENbHYIO0, HO U JIOTIOJHUTENBHYIO IUTEPATYPY.

Js mydiiero yCBOGHHUsI M 3aKpEIUICHUs MaTepuala 110 JAHHOM IUCHUIUIMHE [MOMHMO KOHCHEKTOB JIEKLUH, CTyIEHTaM
HEOOXOAUMO HAayduThCsl paboTaTh € OO0S3aTENLHOM M JONOJHUTEIBHON IMTepaTypoi. 3yueHue AMCHMIUIMHBI IpearoJaraet
OTCIIEXKUBAHUE IyOIMKAlLMi B IEPHOJAUYECKUX U3JaHUAX U yMEHUE paboTaTh B ceTd «HTEepHET».

MeToanyeckue peKOMEHJAlUU CTYAGHTAM 10 MOAr0TOBKE K NPAKTUYECKHM 3aHATHSM.

ITo xax0# TeMe yueOHOH JUCIUIUIMHEI TPOBOATCS IPAKTHIECKHE 3aHATHS. VX TTIaBHOM 3amadueil sBIseTCS yTiryOlIeHHe ’
3aKpEeIUICHUE TEOPETUUECKUX 3HAHUM y CTYyAEHTOB, (GOPMUPOBAHHUE U PA3BUTHE y HUX YMEHUH M HABBIKOB NIPUMEHEHMS 3HAHUH AJIS
YCIIEIHOT'0 PELIEHNs] IPUKIIAaHBIX IICUXOJI0TUUECKUX 3a4ay. [IpakTHueckoe 3aHsTUE IPOBOAUTCS B COOTBETCTBUM € yUEOHBIM IIAHOM.
[TonrotoBka cTy1eHTOB K IPAKTUYECKOMY 3aHATHUIO BKJIIOYAET:
3a01arOBpEMEHHOE 03HAKOMIICHHE C INITAHOM CeMHHAPa/IIPaKTUYECKOTO 3aHATHS,

H3y4eHHE PEKOMEHIOBaHHOM JTUTEpaTyphl U KOHCIIEKTA JIEKIMHT;

MIOJrOTOBKY MOJHBIX ¥ ITTyOOKHX OTBETOB IO KQKIOMY BOIIPOCY, BBIHOCUMOMY AT 00CY>KACHHUS;
HOATOTOBKY JOKJIaza, 3cce, pedepara [0 yKa3aHUIO NIPENoaaBaTes;

OCBOEHME CBOEH pOJIM KaK y4acTHHKA TPEHUHTa WM AEJI0BOU UTpPbI;

3a01arOBpEMEHHOE PEelIeHHE YIeOHO-TIPO(eCCHOHATBHBIX 33a1a4 K 3aHATHIO.

IIpu mpoBedeHMM TNPAKTUUECKUX 3aHATHH yAenseTcs ocoboe BHHUMAaHHE 3aJaHUSAM, IMPEANOJaraoliuM HE TOJBKO
BOCHPOU3BEICHHE CTyAEHTAaMU 3HAHUI, HO U HAIpaBIECHHBIX HA PAa3BUTHE y HUX IPAKTUYECKUX YMEHHMH U HABBIKOB, a TaKXKe
TBOPUYECKOTO MBIIUICHHUS, HAYYHOTO MHPOBO33PEHNS, NPO(HECCHOHATIBHBIX MPEACTABICHUH U CIIOCOOHOCTEH.

IIpu moAroTroBke K NMPAaKTUYECKUM 3aHATHSIM CTYIEHTHl JOJDKHBI IPOYUTATh 3alMCU JIEKLUH, M3y4UTb PEKOMEHIOBAHHYIO
JUTEpaTypy, OTBETUTh HA BOIPOCHI M BBINOJHHUTH 3aJaHUS U CAaMOCTOSTENBHOH paboThl. Ocoboe BHHMaHHUE CleNyeT YASIUThH
OCMBICJICHUIO HOBBIX MOHATUH U KaTeropuil.

IlenecooOpa3HO TOTOBHUTBCA K NMPAKTHUECKUM 3aHATHAM 3a 1—2 Hegenw A0 WX Hayajga, a MMEHHO: Ha OCHOBE W3y4EHHS
PEKOMEHI0BaHHOM IUTEpaTyphl BBIITUCATh B KOHTEKCT OCHOBHbIE KATETOPUH U MIOHATHSA [0 yueOHOH TUCIUIIINHE, IOATOTOBUTD B BUJIE
TEKCTOB U IIPE3EHTalUi Pa3BEPHYTHIE IIaHBI OTBETOB U KPAaTKOE COAEPKAHUE BBIIIOJIHEHHBIX 3a/laHUI.

CTyJeHT JOoKeH OBITh IOTOB K KOHTPOJBbHBIM OIPOCAM Ha KakAoM ydeOHOM 3aHATUM. On0OpSIOTCS U MOOLIPSIOTCS
HMHMIMATHBHBIE BBICTYIUIEHUS C AOKJIAJAMU, 3CCE N0 TEMaM NPaKTHYECKHX 3aHATHUI.

MeToanyecKkue PeKOMEHJALMHM CTYyJeHTaM M0 OPraHH3alMH CAMOCTOSATEJbHOH PaldoThbl [0 U3YYEHMIO JIUTEPATypPHBIX
nucToyHUKOB. IIpm opraHmM3ammm caMOCTOSTENBHOH paboThI, claemyeT oOpaTHTh 0coboe BHMMAaHME Ha CHCTEMaTHYHOCTh H
PErYIAPHOCTb U3YUEHUsI OCHOBHOM U JOMOJIHUTENbHON TUTEPATyPhl, KOHCIIEKTA JIEKLUIL, a TaKKe BBINOIHEHHs JOMAIIHUX 3aaHuil. B



NIEPUO/]] U3YyYEHHS JINTEPATYPHBIX HCTOYHUKOB HEOOXOMMO TaK K€ BECTH KOHCIEKT. B ciydae 3arpyaHeHuid He00X0auMO 00paTUThCS
K TpernojaBaTenio 3a paszbscHeHusMH. Ocoboe BHMMaHHWE HEOOXOAMMO OOpaTHTh HA IMOATOTOBKY K MPAKTHYECKUM 3aHATHSM,
IIPeyCMaTPUBAIOLIMM MOJAEIMPOBAHNE PA3IMYHbIX CUTYallMid B3aUMHOT'O BIMSHUS JIIOJIEH B JIESATEIBHOCTH U oOueHnd Ha DBM.
[MoaroToBneHHbIE CTYAEHTAMH MOJEIHM JODKHBI OBITh aJeKBATHBIMM, AOCTYIHBIMH IJIS HEMOCPEACTBEHHOTO BOCIIPHATH,
KOHKDPETHBIMH, OIPEIeICHHBIMU, U3MEHYUBBIMU U T.JI.

MeToanyeckue peKOMeHAAUUHU CTYAEHTAM 10 MOAr0TOBKe K KOHTPOJIbLHBIM 3aJaHUAAM, GUKCHPOBAHHBIX BBICTYIJIEHUH 1
JOKJIA0B K NPaKTH4YeCKHMM 3aHATUAM. [Ipu mHOAroTroBke K JOKIany Ha MNPAKTHUYECKOM 3aHATHM MO TeMe, YKa3aHHOU
IpernojaBaresieM, CTYACHT JOJDKEH O3HAKOMHTBhCS HE TOJBKO C OCHOBHOH, HO W C JOMOJNHHUTENIBHOHW JIUTEPaTypoH, a TaKke ¢
MOCJIEIHUMH TyOJIMKAIMsAMH 10 3TOH TeMarnke B cetw IHTepHeT. HeoOXoamMo MOATOTOBHTH TEKCT MAOKJIama, 3Cce M
WUTIOCTPATUBHBIN MaTepuall B BUJIE Npe3eHTally. JJoK1aa JOIKeH BKIII0YaTh BBEIEHHE, OCHOBHYIO 4acTh U 3aKiroueHune. Ha nokian
orBoautcs 20-25 mMuHYT ydeOHOro BpeMeHd. OH JOJKEH OBITh Hay4YHBIM, KOHKPETHBIM, OIPEICIICHHBIM, TITyOOKO pPacKphIBAaTh
npobiaemy u nmyTu ee pemeHus. OcoOeHHO clieyeT 00paTUTh BHUMaHKE Ha 0e3yCI0BHYIO 00s13aTeIbHOCTh PEIICHHS IOMAIIHUX 33/1a4,
YKa3aHHBIX TIPerogaBaTeseM K MPaKTHIECKOMY 3aHSATHIO.

MeTtoanyeckne peKOMeHAAUH CTYIEHTAM M0 MOAT0TOBKE K IK3aMeHY.

IIpu moAroTOBKE K JK3aMEHY CTYISHT NOJDKEH MOBTOPHO M3YyYHTh KOHCHEKTHI JIEKIWH W PEKOMEHIIOBAHHYIO JIUTEPATypy,
IIPOCMOTPETh OCHOBHBIE 3aJ[aHNsl, BBIIOJHEHHBIE CAMOCTOSATENIFHO U Ha MPAKTUYECKUX 3aHATHUSX, & TAK)KE COCTaBUTh OTBETHI Ha BCE
BOIIPOCHI, BHIHECEHHBIE Ha YK3aMEH.



